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tF'fqffq offiErlo nice o rder

€B{H &. sqw frqrqrel-{qrqza'q ardi b c{qe} e1 frtqr ftqr qrdr B fu qrd s{f,R o1
{lufqq1frfr b qqffi o-tqkq{ dt{T qrsqlqr BrtIIr, r{r{d s{fr-R ET{r qrfr fuq q'q qrffifi-fldm-q q
frqfP{d EeSr of HR b frq mRrd ordgHffa ot:

All the Heads of Divisions/Sections/ Sub Centres are hereby directed to ensure the following
work for the effective implementation of Official Language Policy of Govt. of India and also to fulfill
the targets prescribed in the Annual Programme of Dept. of Official Language, New Delhi:

o 'o.', 'EI' E 'rl' Sfr &' eTq fffi fr q{lqR TrqLflEI BHI-rr, ttrrfl s{s-R gnr frqfftd oqq
(900/o,907o,60%) dfl frgt qK 

t

Correspondence in Hindi with 'A', 'B' and'C' regions is to be done as per the prescribed target
(900/o,900/o,600/o) of Dept. of Official Language, Govt. of India.

. Hfr frrnqzerErrmzgq }-A b qqeilqqrltfr Er{r 16 gBBd fuqr qR fu qrur 3(3) fu' offid
qrfr fuq q-i ql-A qfr m-rrsro ciofl) Et{Ifr Fq fr A qro fuq qr € B r tFru11s1 ftqq, 1e76 &'
old{rn, ltlqq1 qfqfuq 1e63 of Er{r 3(3) b eidrfd qt-t Er-A EHrM s] ErnS sq fr qr$
o-G ot EIfun fi q{ E€TqR oqt qrfi Bdffi or tr g€ E {-fr Fq q qrfr sG e fuq G-fr
3t-{qFr ol qEE fr qr v+-fr Bt
It should be ensured by all the Heads/lncharge of Division/Section/ Sub Centres that the
documents issued under section 3[3) (Enclosed) are in bilingual form. As per Official Language
Rule 1976, it is the responsibility of the officer to issue the documents under Section 3[3) of
Official Language Act, 1963 in bilingual form, who is signing on these documents, for which help
from Hindi Section can be taken.

qfi Eq-rtzq-{qrqrgq atd ts .}rqqil/qq.rltfr Eir{ rr-6 EHfBd fuqr qtq fu ffi fr qrq qfior
un{FdfrAfurwwBl
All the Heads/lncharge of Division/Section/ Sub-Centres should ensure that letters received in
Hindi are replied to in Hindi.

qrfr ftqrqueErntusq S=il & Grtqqif/qlmtfr trRr 16 gFfBd fuqr wq fu u.r{dj fr ffi fr ftqFEi
qr{f, s*F R &- rrquq lffFr ERr qrfr Erffir fldmq GirTrr) fr FqfFd oqq d.D' fud qN I

It should be ensured by all the Heads/lncharge of Division/Section/ Sub Centres that noting in
Hindi in files are being written as per the targets prescribed in the Annual Programme
(Enclosed) of Dept. of Official Language, Govt. of India.
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. qfr-ErlrT/eEqrqzsq ardib ercqeil/qlnftfr qTTr 16 EfrfDd fuqr qtq fu otqi Ernrrz Gr{Llvri
uq aidf fr qxftSnq-s et ffia{lryilDTnd q {Fisfr or qlq/t{i/ilsvqrfl *dz-em
mrfr o1 qTq qpst qTE Eufr/Brrfr w fr tr
It should be ensured by all Heads/lncharge of Divisions/Sections/ Sub Centres that the letter
head/rubber stamps/name plates/Name of files & Registers/Banners/Posters/Sign Boards/
name plates of staff car are in bilingual form.

. q$ ErrnzegqFr/sq a,.d b qqafr/qqrftfr ilr 16 Bftfld fuqr qq fu-riem of qlq*tr-qr
qBo-r ,'ffiEr{t" fr q-f,rRrd m{i b frq B{qi ftrn ruel-Eqrrrrsq &.-q t qrdrq f}rq-flqr qj rdr t I

It should be ensured by all Heads of Division/Section/Regional Station that Hindi articles are
being send for publishing in the institute's annual official language magazine "Jalchari".

. sf ErnlTzq-{qmrsq ilil b qqeft/qr+rftfr ERT €ErH of qrqr+rEr mqfqqq qRfr of ffi
A-df, fr erqqq uqRrd gBBd of qrg 

r

All Heads of Division/Section/Regional Station should ensure their presence in the quarterly
meeting of Official Language Implementation Committee.

. qf sq &A & G{rqeVqqTMrERT z16 gFBd fuqr qq fu e{qtj,rqi }.q fr fuq qw{iqqrfr
of .ilqfi-dr fr rrqEm sTqfqq{ qBH or.raq foq1 wr B Gfu Es+1 ES q qR fdlid trs-
Fq-d-fr qd, etho-W g-dr{ foiq{ citr erqq{-frs-{{ ffii S gdr€ qr rfr t aqr Eqb
orf{n{s€Rr{ol tGqr€Br
All Heads of Sub Centres should ensure that Official Language Implementation Committee is
constituted at their stations under the chairmanship of respective HoD/lncharge and four
quarterly meetings are being convened in a year fin fanuary-March, April-June, July-September
and 0ctober-December quarters) and send the minutes are being sending to this institute.

. Erft w ffi & B{qeLqHrMi ilT q6 gHBd fuqT qq fu qqt-G{qi bq b qurrrq-
olqfu{ of q.Tfr ritifi @ ffid frqfkd qrd fr rr&f, m Cq-{d-fr qTd, orilo Eq, qefl-i
Rkiq{.iir erqw RriEl) oleqR}'ro Rqb GiE{{sriernol tqrqr{drtt e

All Heads/lncharge of Sub Centres should ensure that the quarterly [fanuary-March, April-fune,
Iuly-September and October-December) progress report of Official Language Implementation in
the prescribed proforma are being sending within 10 days after the end of the quarter.

. Hfr uq &;ql b qqeil/qTMr H-{r 16 SBffd fuqr qlq fu- B{qi-qqi b-< fr tr&r ftqla
Fi-r-qfr qTd, -@ {o,tr-d-i fuiqt ei{ B{-qq{ R€.-qq frq'oftdolUqner B{t*fudqfrqTrd
e Bh Essl ffiC ee €+rq e] d qr ril Br 

"
All Heads/lncharge of Sub Centres should ensure that Hindi workshops are being organized in
each quarter in a year (January-March, April-June, f uly-September and 0ctober-DecemLer) and a
report in this regard is being sending to this institute.

. efr tsY Aiqi b Grtqeil/qt{rRd t e,r-gtu B fu olqt-c'rqi bq q uft qS 14 fuiq{ ol E-fi trqq
q-{Tq Bil{ {sb qrq q ftd qwrd/G-fr qWrufrld qr6 B{rE qqT( fr Es+1ft,frC qq qBr{ o1
frqtqr
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All Heads/lncharge of Sub Centres are requested to organize Hindi Day on 14tr of September
every year and conduct Hindi Week/Hindi Fortnight/Hindi Month subsequently and send a
report in this regard to this institute.

qfi sq H b stqeiyqrrrftfr t erg0u B fu- errn g'rqi-c{qt qrf,r fr ;Fn {Mr+rqr ffiqkw
qFrfr qBdBfrc-sorvegqil
All Heads/lncharge of Sub Centres are requested to be a member of Town official language
implementation committee, if it is there in the city.

qfr €6ifsd efffigrur rd EF^dB-d fuqr qrq fu qrft *Frt qfi ffi ol ol-4WS ei{ 6dqn
Eufr Fq fr 8 qrfr frrq1 qr ror t I

All the concerned officers may ensure that the agenda items and minutes of the meetings are
being issued in bilingual form only,

rfl-kT rf.+.R &'qrqqm Ernq 5 qrNo m.dmq fr frqfkd qrft sefr ol qrR fu enoruo s'Err
sarqq(r
Necessary steps may be taken to ach
Department of Official Language, GOI.

ieve the targets prescribed in the Annual Programme of

frtqrolorREcroR
friltuyDistribution:

1. qfi EuFlZ€f{lfl-r7tsq ffi fu. E{sqqt/ qlflfrZett Heads of Divisions/sections/sub centres
2. H5sd^fraqm (tr{ff )^fq EftE s_f, gfuq4oint Director [Admn.) & Senior Registrar
3. Ew fua F d'{{I efffiUchief Finance & Accounts gfficer
4. frt{ff, E S-f,qfr &'qefH ffi qfuqZppS to Director & Vice Chancellor

)



lrETr{TrrT E{Rrfrqq, 1e63 rht qRT 3(3) fr sfrRtrd 6€nts
Documents mentioned in the section 3(3) of official Language Act 1963

L. qFil-q efltqtZ General Orders

2. €mgZ Resolutions

3. tihilV Contracts

4. STR/Agreements

5. frTq/ Rules

6. s,lfdRqf/ Licenses

7 . 3tl'q{q-{VN otificati ons

8. el{dlqd/ Permits

9. qqlqfus. qI 8{-dl ffiC Administrative Reports

1 0. FB{t {fiT( Tender N otices

1 1 . frB{t glFtl'render Forms

12. tg ffi Press communiques

1 3. €{E b frffi rffi q1 v{+ & qqa rd Eil-t qrft q{rsfuf, cTUT erq md
Administrative and other reports to be laid before a House or the Houses

14. €vE b Ed TtdHqTsq,ii&'sqer{EqriEr&{r$otq orrlyrrrr
Official papers to be laid before a House or the Houses of Parliament

TtETqTrr b sqlq a1 ED fr td Erfrwr
Classification of as the use of Official

4

d7/negio n TIGI/State

'q'l'A' qq geqt, ufl{ ge{r, m, {lulq{t{, R6R, Gqtqg gtqt, Efrg|u[, .:igqH q
ffiER, u-ffwr6, vfl{r{ru-g oiqgrttflrg
Madhya Pradesh, Uttar Pradesh, Rajasthan, Himachal Pradesh, Haryana,
Andaman Nicobar, Chattisgarh, Uttarakhand and Jharkhand

'tI'/'B' Erdt-{t-g, Tq{I-d, riqIq, qusrt6, 6qrr qq' fiE aqt EIe{r qrd rrR E-}d
Maharashtra, Gujarat, Punjab, Chandigarh, Daman & Div and Dadra &
Nagar Haveli

'tY /'c' GftFI, GfFuTlE-et gtqr, efiilqtqt, AdrTr;tT, 3frBfl, ir{d, 6-qfE6, afrc+g, qq
cr-{fi{, elqlq, rtfl, ggdfr, qfrE{, frqff,g, F[frq-q, qmA'g, frfuq, Bgqt, qfEq'
Eir[o, cqffiq
Assam, Arunachal Pradesh, Andhra Pradesh, Telangana, Orissa, Kerala,
Karnataka, Tamil Nadu, |ammu & Kashmir, Ladakh, Goa, Puduchery,
Manipur, Meghalaya, Mizoram, Nagaland, Sikkim, Tripura, West Bengal,
Lakshadweep



Gd *'s+rr *'frrg E{ zoze-zz ffT qTfrfo'il{Eq

2.

m.€. old f{nwr

1. ftdfrqd
q;IItIR

dt-dsB-o

GdfrqriatrioltsEr
GdfrAtlTsrBq r

ffifrfrqq
RdqlqqtqRIeM
6IdFq

ftd36qo-qffioffi
qi emgftEo' o1 Hff

ftdfr ffiHzo1frd.rq
Sleoqtwi aqT silzm'
gI{D

FdqRreM tqTqr,
toq,qrotrtur

10.

11

'o"az

r.oS* to&* o1 roo,z
2.2.@ 0zfrrs **ol rooz
g.o&, t.rfi, e1 70%
a.o&r toss&* rooz
&rrwTqqttq Ar *
orqferqu qR

'u'dz

zrq&r frsde o1 eoo/o

sufr{ tq&, 01 Goo/o

& trqz€qrr-w t, }
flqfdq7qft

T&
r qt* toh o1 60%
zlfi* tst{ s1 60%
:qfr, tlt, 01 60%
+.qfr, tosrsfrd 60%

&rwTgqq-w Az at
sTqfcrq lqR

100%

80o/o

7SYo

80o/o

70%

100%

100%

so%

100%

'100%

100%

100%

5s%

65%

70%

60%

100%

100%

s0%

100%

1000/

100%

100%

35%

35%

45%

3s%

100%

100%

so%

100%

100o/o

1O0o/"

3.

4.

5.

6.

7

B. Eqrfrqfuflurqrqfr
tqrs o-ccr

o q{e sfoqqr+otdf Wa-a
01dr.s-s{gwfirdq+'S-d
ergdnfr fr EBzc qTqfr
erqfdffi {
gm-*.,fr-S/*fi-S,iq Er{E
ae{ eri$.fi{ &fiq rnqreil
tffi freqonweuol
TirTRrstrdffi gR-*]
o1 tqfl-(q-{fr-qrrqr qq 

r

ffi si{ .:i}fr r+tqrril C
otq o-G e1 gBrlTggil
qA€rFo.w-+-tunFr+fr
s-qn{fitrrR-deat
uftd
aqqTili Ettr$ d
qFrftfi sr& dqT wT
q+l fr.d qTR EqTfi
sqfrq-dRfdfuqffq r
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13. (i) rirrdfr / Erflril oilr oTffif &,edffi e.q./Re./q.q.l drrT

{IGII{IEIT edffi ERr o{q'i

Esrf,q t Eroq Rm orqffi or
fi-frHur

@qffiorqfrqrd)
(ii) E@lcq fr Rrd er{rn'il or
frfrerur

tiiil frM fr Rr-d &q scon b
wtrd qq Fq?q b ortfr{
o,rqffii u sq-m-fr or €dlq-deffW dur rrqqrqr Ernq *'
GrffmrkfrsmffieM

14. {lult{W Iitififfi

c+tft-d vme-onqRft

C{0 TrR Ttsftssl oTqfaT{ qEfr

6q ruurworufca-ruEfr

3Oo/o

E{ fr o-c € oq \rf, ftfreM

q{fr z ild}

E{fr z ffi'rqfroqrfrq-o.ilds)

qSfr + ffi'ghfrqTflqot-aor

100%

30%30%

30%

100%

3Oo/o

30%

100%
15. ots, tgero, ord, qfrq qrFs ff-r

ffioEqE

16. {xofr z

w-mql &
Fdfrd

ELrT.it Z orqffi zffi Z

tS +qtnq q6I $qof old
25%35%45%

wdq..]Eq-l-rT

Hrdqfro dr h u{ sqm-fr / ffi o{rR q6i 3flrfl +S +t€
qqqRull rd'e , "EF' frtr fr g,o ord 4syo ,,re[,, fra fr-sox slf{ ,,r,, *tr

frzo"rfldffifrfrqrqtq I
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Annual Programme for 2026-27 for use of Hindi

s.No
7.

DETAILS OF WORK
Originating
Correspondence in
Hindi (including E-mail)

Letters received in Hindi
to be answered in Hindi
Noting in Hindi
Training Programme
through Hindi Medium
Recruitment of
employees utilized for
HindiTyping &
Stenographers
Dictation in Hindi/
Direct Typing on
Key-Board (self and by
the Assistant)
Hindi Training
(Language, Typing/
Stenography)
Preparation of Bilingual
Training Material
Expenditure for the
purchase of
Hindi books etc.,
including digital
material
i.e., Hindie-books,
CD/DVD, Pen Drive
including
amount incurred on
Translation in Hindi
from English

and Regional Languages

out ofthe total Library
grant excluding journals
and standard reference
books.
Purchase of all

electronic equipment

.A, REGION

1. FromAtoA
2. From A to B

3. From A to C
4. From Region
A to Offices/
lndividuals in
States / UTs of
A & B region

too%

80%
75%

80%

70%

too%

100%

50%

, B, REGION

1. From B to A
2. From Bto B

3. From B to C

4.From Region

B to Offices/
lndividuals in
States / UTs of
A & B region

LOO%

55%
65%

70%

60%

LOO%

LOO%

so%

,C, REGION

1. From Cto A

2. From Cto B

3. From Cto C

4. From Region C

to Offices/
lndividuals in
States / UTs ofA
& B region

roo%

35%
35%

45%

35%

LOo%

100%

50%

LOO%

too%
6s%

LOO%

90%
90%
60%

90%

60%
60%
60%

60%

2.

3.

4.

5.

6

7

8.

9.

10 too%

7

LOO% LOO%



17.

12.

including computers
having bilingual i.e.
Hindiand
English working facility.
Website bilingual

Citizen Charter and display
of Public
interface information
Board bilingual
(i) lnspection by
Ministries/ Departments/
Offices of their
offices located outside
their Headquarters
by the officers (DS/DirIS)
and officers of OL sections
(% of Offices)
(ll) lnspections of sections
at Headquarters.

(lll) Joint inspections by
the officers Concerned &
those of the Departments
of Official Language of
Foreign based

U ndertakings/ Offices etc.
owned or controlled
Meetings regarding
Official Language

(A) Hindi Salahakar Samiti
(B) Town Official Language
lmplementation
Committee.

(c1oniciat Language

lmplementation
Committee.
Translation of Codes,
Manuals, Forms,
Procedu ral literature.
Sections of the Ministries/
Departments / Offices/
Banks/ Undertakings
where entire work to be
done in Hindi.

L0Oo/o

L00%

30% (minimum)

30% (minimum)

t00%

4s%

LOO%

700%

30% (minimum)

100%

3s%

L00%

LOo%

30% (minimum)

too%

25%
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t4.

30% (minimum)

At least one inspection in a year,

30% (minimum)

02 meetings in a year
02 meetings in a year (One meeting in every six months)

04 meetings in a year (One meeting in every quarter)

15.

t6

B


