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P TS/ Office Order

TR & GHE [aHIT/SHHRT/SY Sl & sredelf &F 3 faar Sidr @ i 4Rd WReR a1
RISTHTST AT & THTE SBrafad= qyT IASTHTNT AU, YR ISR gRT R} 6T ¢ aififes srfeps A
feifva Teat ot wiftd & forg i s ghfa o¥

All the Heads of Divisions/Sections/ Sub Centres are hereby directed to ensure the following
work for the effective implementation of Official Language Policy of Govt. of India and also to fulfill
the targets prescribed in the Annual Programme of Dept. of Official Language, New Delhi:

o ', W T A P Y fedt H wER I9H faum, yRd R gRT Fuffa s
(90%,90%,60%) eh fobaT ST |
Correspondence in Hindi with ‘A’, ‘B’ and ‘C’ regions is to be done as per the prescribed target
(90%,90%,60%) of Dept. of Official Language, Govt. of India.

o Y fAUT/3IHITT/SU sl & Sreaell/aHal gRT a8 YAfd far Se i urT 33) & siarld
SR fbT ST aTel et TSI (Haw) feumsh w0 & gt SIRY frg SR § 1 ot e, 1976 %
SR, ISTHTST SHfAFTIY, 1963 Y URT 3(3) F ST M T <&ddell ! fgundt & § ot
DR BT SR 37 WR &R IR a1 HABRT BT 81 5% fgHl =7 # O’ 3 & forw
SFIHTT &1 Hag ot o gl g

It should be ensured by all the Heads/Incharge of Division/Section/ Sub Centres that the
documents issued under section 3(3) (Enclosed) are in bilingual form. As per Official Language
Rule 1976, it is the responsibility of the officer to issue the documents under Section 3(3) of
Official Language Act, 1963 in bilingual form, who is signing on these documents, for which help
from Hindi Section can be taken.

o G AU/ SIHIT/IT Bl & sredafl/aHIRGT gRT a8 GFfE forar Sie o f= & ure o &t
IR f=dl 7 g faar s @1 5l
All the Heads/Incharge of Division/Section/ Sub-Centres should ensure that letters received in
Hindi are replied to in Hindi.

o TH AT/ SIUIT/IU Sl & sreell/gHIRGl gRT ug YR fvar o & wigat # = # fewfori
S YRA PR P ISTHTT FIHIT gRT SR a1ities SrishH (&) § Fuiid dea da forgt s
It should be ensured by all the Heads/Incharge of Division/Section/ Sub Centres that noting in
Hindi in files are being written as per the targets prescribed in the Annual Programme
(Enclosed) of Dept. of Official Language, Govt. of India.



YT faURT/3HT/3Y Bl & Sreaell/aHiRal gRT a8 YA frar sme i e fawmy srgymy
SU Bl H TRIYRTS Bt Higd/Amus/migdl g IRR! BT AMH/aR/URe/= 818/ ©TH
BRI B T4 fget 3 fgumdl/Burh Sud g

It should be ensured by all Heads/Incharge of Divisions/Sections/ Sub Centres that the letter

head/rubber stamps/name plates/Name of files & Registers/Banners/Posters/Sign Boards/
name plates of staff car are in bilingual form.

YT fauT/ U /3T Bl & sreell/mWIRG! gRT U8 G forar we i G Y JerHme
UfEeT "STereR™ H UbTRIT B & AU /U= faHNT/3HIT/3U g & 3Hierg Risrarr o <& 1

It should be ensured by all Heads of Division/Section/Regional Station that Hindi articles are
being send for publishing in the institute’s annual official language magazine “Jalchari’.

Y faHFT/SIHRT/SY B & Sremefl/auiia gRT TR &1 I5HT Srafaa= iy a5t e
J3F T 3wy IufRyd AT &) s

All Heads of Division/Section/Regional Station should ensure their presence in the quarterly
meeting of Official Language Implementation Committee.

Tt 3T Bl & Sremall/mIRal gRT g GG foram e o arm-3ae &g S T/ muR
DI e H ASTHN HATaa= I BT 7187 fobar T § @ik 3ot af & IR e} 969
(SHERI-ATE, S-S, Jars-RideR iR sfaqeR-feder fmiedl @) goms of <& § qur 599
DHRIGT 3 YI BT 7ol o1 3B ¢

All Heads of Sub Centres should ensure that Official Language Implementation Committee is
constituted at their stations under the chairmanship of respective HOD/Incharge and four
quarterly meetings are being convened in a year (in January-March, April-June, July-September
and October-December quarters) and send the minutes are being sending to this institute.

Tl Iu b=l b rema/mviial g1 ag YT fear oy & sa-smm F & e
- o1yl geith fomret Rard feffd v & vde fmet e, sier-oF, Jem-
e SR sfaqaR-faviaR) &t Tmfe & 10 o7 & 3iax 39 TRIF &1 2o 571 3T B

All Heads/Incharge of Sub Centres should ensure that the quarterly (January-March, April-June,
July-September and October-December) progress report of Official Language Implementation in
the prescribed proforma are being sending within 10 days after the end of the quarter.

Tl IU bl &b sremell/aHial gRT a7 AT o oiw 6 srm-srm s  ude fad
(STE-H1, 3{0-5f, TS -RideR 3R faqeR-fediaR) & ue o=} Sriemer s & i gt
g 3R 9! RUIE 39 GRIF B &t o1 & R |

All Heads/Incharge of Sub Centres should ensure that Hindi workshops are being organized in

each quarter in a year (January-March, April-June, July-September and October-December) and a
report in this regard is being sending to this institute.

U U Bl & Sreell/uial § oFR1Y 8 5 31a7-3109 v & Ul o 14 Ryder 1 ) Raw
?ﬁﬁmwuﬁﬁwﬁﬂmﬁﬁ% 3T 7Y 3R 39t RUIE 59 GRIM &l
iy



All Heads/Incharge of Sub Centres are requested to organize Hindi Day on 14t of September

every year and conduct Hindi Week/Hindi Fortnight/Hindi Month subsequently and send a
report in this regard to this institute.

o I U Bl & e/l ¥ SRy § P 3R SU-3/T YR F R IS SrafagT
e 13T § < IqPpT g a4 |

All Heads/Incharge of Sub Centres are requested to be a member of Town official language
implementation committee, if it is there in the city.

o O YefRT Siftcrdt gr g YRET fobar e for Tt veR @Y AT @) BRAEE SR BrigT
fgundl =u 4 g 9t foran S @1 B

All the concerned officers may ensure that the agenda items and minutes of the meetings are
being issued in bilingual form only.

o HRA WIR & JSTHT fIHTT & aitfes Hrefepn & Feffed wit wea &t wifey 29 smawus Hen
3BT ST |

Necessary steps may be taken to achieve the targets prescribed in the Annual Programme of

Department of Official Language, GOI. @

fAeIH/DIRECTOR

faaRvI/Distribution:

1. gt ﬁlﬂ"T/\’riﬂ‘l-ﬂ"T/B'q bl b e/ TUYRI/All Heads of Divisions/Sections/Sub Centres
2. gga&d ez (=) ud aiy D Hf<d/Joint Director (Admn.) & Senior Registrar

3. H9I o wd &1 SIfIBRY/Chief Finance & Accounts Officer

4, w9 m & YT Sl Ffer@/PPS to Director & Vice Chancellor




IrSHTYT Srfefad, 1963 @t URT 3(3) # IffAd gxaraw
Documents mentioned in the Section 3(3) of Official Language Act, 1963
qHY GHaQI/ General Orders
TH U/ Resolutions

E'Iaalﬁ/ Contracts

DRIY/Agreements
99/ Rules

Hﬂ?lﬁ?ﬁ/ Licenses

HﬁWTﬁ/Notiﬁcations

314:MUF/ Permits

. VRN a1 3= RUIE Administrative Reports

10. Fifaar ﬁT'Fﬂ'Q Tender Notices

11. AfdeT U= UTender Forms

12.99 ﬁﬂ'ﬁ?ﬁﬁ Press Communiques

13. 99 & {3t TeT a1 Wl & FHE! W S aTel TR Ul o e

Administrative and other reports to be laid before a House or the Houses
14. 99 & {hl Ga a1 a1 & THeS IQ S aTel o7 19 BT

Official papers to be laid before a House or the Houses of Parliament

ISTHTYT & TART &t 2 4 & affevor

Classification of Regions as per the use of Official Language

0w N o e W

éﬂﬁlRegion XIeY/State

P/ A’ A UG ¥, IR Uew, faeeh, oM, fagR, feurea uew, sfkamm, sisam
PR, BTTe, STRRIUS 3R FRTUS

Madhya Pradesh, Uttar Pradesh, Rajasthan, Himachal Pradesh, Haryana,
Andaman Nicobar, Chattisgarh, Uttarakhand and Jharkhand

/B HERIY, ORI, USTd, TUSHIE, GHUT Td <Id dYl Alex] Td 7R gad!
Maharashtra, Gujarat, Punjab, Chandigarh, Daman & Div and Dadra &
Nagar Haveli

T/IC 31H, 3rBUITE UasT, 3y Yo, AT, SIS, IR, Hefed, dfiradrg, W
PR, TER, 7T, TR, ARG, Aererd, Reikm, Armeie, Rifaw, gy, uigm
S, &g

Assam, Arunachal Pradesh, Andhra Pradesh, Telangana, Orissa, Kerala,
Karnataka, Tamil Nadu, Jammu & Kashmir, Ladakh, Goa, Puduchery,
Manipur, Meghalaya, Mizoram, Nagaland, Sikkim, Tripura, West Bengal,
Lakshadweep




#.9.

10.

1.
12.

2=t & AT & forw 9o 2026-27 &1 aiffe srfea

Hrd fdawor
fe= o 7t
TEER

& A )

fe=<t & e w1 IR
et o g ¢ =riey |

fe=t & fewgur
fe=<t Hregw & ufreqor
HEHH

=<l U1 HRAaTd HHAR
Tq YIfafies @t Haf
N feRem/Frad W
Y SHUr (9T YT TeTaD
GR)

fe=al UfRreror (HmT,
gy REINII))

fauTeft ufreror arht
TR BT

SHd 3R TS T
DI BISHR JHABTTT & T
e H ¥ feforea ampht

3 fg=dt €

g, d1el/STate] o grsa
TqYUT 3T 3R &g HrwTaf
Rt # orgaTe W o Y
TS I IR fewt et

P WRIG R farmar a9 |

o CIREH]
ARl ® ISR foTH
Z?%E?%ﬁwﬁlﬁ%,&'ﬁ

Jeurse fgurdh g

ARE TR YT o
T s onfe gyt
FU T ueiq fru e |

& 83

1. 8T IF T D 100%
2.2.% &7 4 W 8T BT 100%
3H AT JTET B 70%
AF T AFITEET 100%
& IS/ TT &
prafey / A

100%

80%

75%

80%

70%

100%

100%

50%

100%

100%
100%

g &
1987 AP T B
2T T AT B

3TET AT B
4TI AFITET

& IS/ I AT &

FEg / e

100%

55%

65%

70%

60%

100%

100%

50%

100%

100%
100%

187 Y& &F
28T 4G Bl
38T AT B
4.8 AHITET
& IS/AGINT &F &
PRy /

100%

35%

35%

45%

35%

100%

100%

50%

100%

100%
100%



13.

14.

15.

16.

(i) gt / faumT ol Prfe &
AYPING] @H/M,/AT) T
JAGHNT SR gRT 30
qoay ¥ 916R Rd sl &
e

(@l BT Ufaerd)

(i) oA H Ryd Sur @
Ateor

i) facwl ¥ YT o WHR &
Wila td  f[mu & s
Il / IUBH BT &g
SHIABING TUT ASTHT TFHTT &
iUHIRG! gRT Ateron

JSTHT Taeft a3

(@)fedl TaBHR AHfa
(F) TR IASTHNT ST JRfa
(TT) JTSTHTST Haf-aa FiAfa

e, A3fd, B, Ulhar g &1
fg=dl argarg

waredl / fQurTt / ertadl Aat

SUHH! & TH U Tgt Tguf St
K]

30%

30%

100%

45%

30%

30%

I8 & HH 9 HH T e

T H 2 95%
Y 7 2 9% (M BAE TH J5p)
a¥ 7 4 95 @fd faaEt U Fo)

100%

35%

~LAAH STFHIT

30%

30%

100%

25%

eI &3 & I IJushyl / Pt onfe St srymT Sft g
SAYRUN 51§, P~ &F T T BT 45% " &F T 30% 3R 7T &
o 20% H1 fe=d & forar oy |



S.NO

10.

Annual Programme for 2026-27 for use of Hindi

DETAILS OF WORK

Originating

Correspondence in
Hindi (including E-mail)

Letters received in Hindi
to be answered in Hindi

Noting in Hindi

Training Programme
through Hindi Medium

Recruitment of

employees utilized for

Hindi Typing &
Stenographers

Dictation in Hindi/

Direct Typing on

Key-Board (self and by

the Assistant)
Hindi Training

(Language, Typing/

Stenography)

Preparation of Bilingual
Training Material
Expenditure for the

purchase of

Hindi books etc.,

including digital
material

i.e., Hindi e-books,
CD/DVD, Pen Drive

including

amount incurred on
Translation in Hindi

from English

and Regional Languages
out of the total Library

grant excluding journals
and standard reference

books.
Purchase of all

electronic equipment

‘A’ REGION

1. FromAto A
2.FromAtoB
3.FromAto C
4. From Region
A to Offices/
Individuals in
States / UTs of
A & B region
100%

80%
75%

80%

70%

100%

100%

50%

100%

100%
100%
65%

100%

‘B’ REGION

1.FromBto A
2.FromBtoB
3.FromBto C
4.From Region
B to Offices/
Individuals in
States / UTs of
A & B region
100%

55%
65%

70%

60%

100%

100%

50%

100%

‘C’ REGION
1.FromCto A
2.FromCto B
3.FromCto C
4. From Region C
to Offices/
Individuals in
States / UTs of A
& B region

100%

35%
35%

45%

35%

100%

100%

50%

100%

60%
60%
60%

60%



11.
12.

13

14.

15.

16

including computers
having bilingual i.e.
Hindi and

English working facility.
Website bilingual

Citizen Charter and display
of Public

interface information
Board bilingual

(i) Inspection by
Ministries/ Departments/
Offices of their

offices located outside
their Headquarters

by the officers (DS/Dir/JS)
and officers of OL sections
(% of Offices)

(1) Inspections of sections
at Headquarters.

(1) Joint inspections by
the officers Concerned &
those of the Departments
of Official Language of
Foreign based
Undertakings/ Offices etc.
owned or controlled
Meetings regarding
Official Language

(A) Hindi Salahakar Samiti
(B) Town Official Language
Implementation
Committee.

(C) Official Language
Implementation
Committee.

Translation of Codes,
Manuals, Forms,
Procedural literature.
Sections of the Ministries/
Departments/ Offices/
Banks/ Undertakings
where entire work to be
done in Hindi.

100% 100% 100%
100% 100% 100%
30% (minimum) 30% (minimum) 30% (minimum)
30% (minimum) 30% (minimum) 30% (minimum)

At least one inspection in a year.

02 meetings in a year
02 meetings in a year (One meeting in every six months)

04 meetings in a year (One meeting in every quarter)

100% 100% 100%

45% 35% 25%



