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HIAfTd 3M/OFFICE ORDER

AR H YR TR 3 I AR b 7t i & wey A fiftm 8 @) ang
P F o srdewiaiid gR1 Som REvTER @ew-1) o g S o 21 o el
%#a‘ﬁwﬁ@rsﬁﬁa%%mumﬁam-mﬁm/&ﬁummaﬁﬁwwﬂﬁm
ST AT BY T YR TWER F T AT & s i & gferan wedl 2t
I 3 forg st dam S aun T Fram, 1976 iR oI SRR, 1963 @ URT
3(3) BT XA-Ufd=d SuTe G F¥|

The undersigned is pleased to set up check points as detailed in the Enclosure-I for the
effective implementation of Official Language Policy of Government of India. Therefore, all
concerned officers are hereby requested to ensure the implementation of Official Language
Policy in the concerned Division/ Section/Sub Centres of the institute with immediate effect
and also necessary steps should be taken for fulfilling the targets prescribed in the annual
programme of Dept. of Official Language, Govt. of India and ensure the compliance of Official
Language Rule, 1976 and also Section 3(3) of Official Language Act, 1963.

IoF - gUad/Encl: As above fe=®/DIRECTOR

faaRuy/Distribution:
1. g eI, H1.P 3 u- S RE, ged
Joint Director, ICAR-CIFE, Mumbai
2. I FaUTIl/SFIHTTY/ST BT & Srey, M. 33 .- AR, Gad
All Head of Divisions/Sections/Sub Centres, ICAR-CIFE, Mumbai
3. T YRS iRt @R o), WP e u-F R, O
Chief Administrative Officer, ICAR-CIFE, Mumbai
4. 70D, P o u-S A RIY, des
Comptroller, ICAR-CIFE, Mumbai
5. WRIAH® e, WP e u-FARLE, ded
Administrative Officer, ICAR-CIFE, Mumbai
6. favi ud aar srfterdl, i e u-FARTY, qed
Finance & Accounts Officer, ICAR-CIFE, Mumbai
7. RIS YRS SR, M. - MR Y, yed
Asst. Administrative Offer, ICAR-CIFE, Mumbai
8. Qe & UuT il g, W13 e u.-FmRANH, gad

PPS to Director, ICAR-CIFE, Mumbai




HRT WHR B o Hifa F Fafda ST &yt wrafae & forg wife farg
Check Points for the effective implementation of orders pertaining to the Official Language
Policy of Govt. of India

faway subject

EIc| ﬁfﬁ/Check Point

A MG Ud 3 GX1dll Y fgdTet &9 J okl
DRAT |

Issue of general orders and other documents etc. in
bilingual form.

RISTHTST AW, 1963 B URT 3(3) F 3fefa oM
Tt SIS (He) BT TP & Ay Rt ok eidh
H SR} e S |

Documents (enclosed) etc. as mentioned in Section

3(3) of the Official Language Act, 1963 should be
issued both in Hindi and English simultaneously.

ot fourmwey Su FY ¥ ey go
TS USRI @R, Jof / e 7 uemate
et / o w o st /  weww
TTEAE fYeRt Td o1 Waiftd sfwr, o
U IV TR FEI4R I 8

All Head of Divisions/Sections/Sub Centres/
CAO(SG)/Comptroller/AOs/FAO/ AAOs and all
other concerned officers, who sign such
documents.

fe=il ¥ IR/ Correspondence in Hindi

T, G T & & 9y B F R IeHm
faum,  wRd wWeR gw Fefe e
(90%,90%,55%) de fdhdl SU| 39 Ie=T I &
e Herw fevmdt siravor o= &1 JugnT fobar S
Correspondence in Hindi with ‘A’, ‘B’ and ‘C’ regions
has to be done as per the prescribed target
(90%,90%,55%) of Dept. of Official Language, Govt.

of India. Enclosed bilingual covering letter may be
used for this purpose.

All Head of Divisions/Sections/Sub Centres/
CAO(SG)/Comptroller/AOs/FAO/ AAOs and all
other concerned officers.

&t o v u=if &1 SR &) & S

Letters received in Hindi are to be replied in Hindi.

fect & e oot &1 SR R A fyw o1 &) g
B Bl R I U W IR P
&\ Deanikea kil

It would be the responsibility of the officer signing

the reply to a letter received in Hindi to ensure that
it must be replied in Hindi.

All Head of Divisions/Sections/Sub Centres/ |
CAO(SG]/Comptroller/AOs/FAO/AAOs and all
other concerned officers.

I3l AR Fored &1 fawy fumdt w0 & frar o

To write the subject of the files and register in
bilingual

FE B N T
3ot / e / were
WFE / i @ dw aReR / weme
ERIGIZEE DEa R R b D Do

All Head of Divisions/Sections/Sub Centres/‘:
CAO(SG)/COmptroller/AOs/FAO/ AAOs and all |

ol faummes; 3y
RIS e @R,

| other concerned officers.



E@;‘i@_ﬁ.mmotmﬂ in Hindi in files
Bl A R A Rufri wRa WeR & o
favm g1 o affe erien @em) o At
Teq T foredt Sy

Noting in Hindi in files may be written as per the

targets prescribed in the Annual Programme

(Enclosed) of Dept. of Official Language, Govt. of
India.

]
ot fawrmaey I S B sremay mET
memEfA® sfvert @R, 9ofl) / Fdas / e
IeR , fad @ @ IReR / S
All Head of Divisions/Sections/Sub Centres/‘.
CAO(SG)/Comptroller/AOs/FAO/ AAOs and all |
other concerned officers.

T, 93 B At T, WEA-aE, ©I% B

B T ufeem AR /B w5 § J9R

rH R r mps/ Name Plat ign
N Pl f office vehicl

prepared in bilingual/trilingual form
Wit &l sl ) 95 ghifie & 2
TSTHTT f30H, 1976 & w11 & srgER Ui,
G B HIgY, THUE, WEA-81S, €E BRY A AW
ufeedt e fgamft &9 & (7 &3 § Bundt wv B)
CREI
All the concerned officers should ensure that the
articles mentioned in Rule 11 of the Official
Language Rule, 1976 ie. Letter Head, Rubber
stamps, Name Plates, Signboards, Name plate of
office vehicles, may be prepared in bilingual
(trilingual in ‘C’ region).

it faurmege; I P & osemE/ T
RS e @R, A / Fdae 7 memate
e , fad v I feRt , Weme
RS fYER/aHRt @Ras) wd s gefda

All Head of Divisions/Sections/Sub Centres/
CAO(SG)/Comptroller/AOs/FAO/ AAOs/ In-
charge (Transport) and all other concerned
officers.

it IeHIRAMBG AR F THTE, ke, &R
3fe; fgmedl, B wu & s9amm

Name plates, posters, banners for all meetings/

seminars/conferences to be repared _in

bilingual /trilingual

Tl 93HI/AMBA /AT & AMug, dRer, IR
3fifg fgumst =0 7 (7 & # B w0 #) san
MY 3R BIve o1 TSR Hf T 8|

Name  plates, posters, banners for all
meetings/seminars/conferences should be
prepared in bilingual (trilingual, in ‘C’ region) form
and the font size should be same.

Wit faurmaey SU F=Y ¥ swemey eI
RS SR @, 4 / s 7 uemafe |
PRt / faw wd dwr e ; weme
All Head of Divisions/Sections/Sub Centres/

CAO(SG)/Comptroller/AOs/FAO/ AAOs/ and all |
other concerned officers.

T UPR Tt do@! Bt BrAGE IR Frig fgurd
U H Frer

Agenda and Proceedings of all meetings should
be issued in bilingual form.

Tt UPR $1 S B HrAgE! 3R Fwrige fgumst
U T (OR & 1|

Agenda and Proceedings of all types of meetings
should be prepared in bilingual.

ot favmeres Iu F F owwmay ger
TR SfYeRT @, St / e / vt |
HeRt / fov W d@ s / wewe
TR ISR Te o Weifdd e |
All Head of Divisions/Sections/Sub Centres/ |
CAO(SG)/Comptroller/AOs/FAO/ AAOs/ and all |
other concerned officers. .



Qa1 yfkre! | ufafpa fddt & 1t e

Entries in Hindi in service books

Qa1 qfren & et & ot wfafdai ot wd|

Entries in service books should be made in Hindi
also.

PRSI BRI DEAR]

Administrative Officers

10

U Pl B IWHIW HRagd amfd &1 TeT T
S 95! 1 M

Constitution of Official Language Implemen-
tation Committee in Sub-Centres an nvenin
quarterly meetings

3U <) § AOHST Hrafagd FAfd &1 16 fbar
T 3R ot af 59! IR faAmE! 6% (GHa-AT,

T qUT 39 HIIgT 39 TR I Ao |
e So& Ude faAgl & RS el & 20
dRE & Uge gars |
Official Language Implementation Committee may
be constituted in Sub-Centres also and four
quarterly meetings (April-June, July-September,
October-December and January-March) in a year
may be convened and send the minutes to this
institute. The quarterly meeting should be
convened before 20t of the starting month of the
each quarter.

JU S b HeTe/HHR

Heads/In-charges of Sub Centres

10

ISTHIS] Hraf-aae el fomme umfer Raid firsrarr

To send quarterly Progress Report of Official
Language Implementation

30 F51 & IAqH-HrRIag e faaret Raid
fufia vom & udw foomel (ofla-gH, -
iR, SraER-IeHeR $fR SiHaR)-ATe) B FHIG &
10 f&71 & SR T IRIF BT ol |

Quarterly (April-June, July-September, October-
December and January-March) progress report of
Official Language Implementation in the prescribed
proforma may be send to this institute within 10
days after the end of the quarter.

JU Bl b SEHE/THR]

Heads/In-charges of Sub Centres

11

Rt ard=men &1 s/

To organize Hindi workshop

SU bl | U fadmet (Sii-o, Jems-Ridey,

m’ﬁw AR Sad-A) B oww fed
AR @1 WY SR sH@ RO g9

YR B S|

A Hindi workshop in each quarter (April-June, July-

September, October-December and January-March)

may be organized and send a report in this regard

to this institute.

3

e L W

SU Gl & e/ guR

Heads/In-charges of Sub Centres




12

e feaw ft) e /Mt waaret anf2 @1 s
Fortnight

U B F vl o 14 Rygs @ et feaw mamt oiR
S W1 R W/ Rt wraarey o wT ok
U RO 39 Twum &) € oy

Hindi Day may be organized on 14 of September
every year and conduct Hindi Week/Hindi

Fortnight in the Sub-Centres and send a report in
this regard to this institute.

30 FR F eme/mur "

Heads/In-charges of Sub Centres

THY fSrAERY/Overall responsibility

TRH R 395 Iu-Fs A I9UW F gud
eUfaaT B gy Rmed dwE ¥ Rty
faurmi/egurl, Sudgl ¥ oemell ok fRfim
HIEU & UVl 21 o TE ¥ ot
faumli/erurli/Ru-dsl & smmell ok fafw
IPRAl & g gRT ug gRfE e W
TR 9 Iu-Fal A I AT 1963 3R

TSI 9, 1976 1 quf siqurer &) @7 & au
ISTHTST fauT & aiftfer srdern & Ruifg wadi a9
Tt &Y o1 Tl B

The overall responsibility for the effective
implementation of Official Language rests with the
Heads of Divisions/Sections/Sub-Centres and In-
charges of different Units. Therefore, all the Heads
of Divisions/Sections/Sub-Centres and In-charges
of different Units should ensure that the Official
Language Act, 1963 and Official Language Rule,
1973 are being fully complied at the institute and
it's Sub-Centres and also the targets prescribed in
the Annual Programme of Dept. of Official
Language, Govt. of India are being achieved.

All Head of Divisions/Sections/Sub Centres/}
CAO(SG)/Comptroller/AOs/FAO/ AAOs and all |
other concerned officers.

fe=®/DIRECTOR



